
 
Standard Operating Procedures - Lighting  

 
To help save energy costs custodial staff working the afternoon shift will 
shut off all lights in rooms that are not being used.  A walk through of your 
section will be conducted prior to your first coffee break, shutting off 
lighting as you go.  If you find a room occupied you are to ask that lights be 
shut off when the occupant leaves.  The same procedure will be followed 
when you break for supper.  


